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Collection 

Section , Processing 

Sec/Steno dtld to Processing 
Br. for typing AT orders & 
correspondence . Sorts AT 
stock. 
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F-592-7 

Off. of Ch. 
Coot. Sec. 
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F- 632-6 
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Coat* Sec. 



Separates* lists* wraps* 
maintains logs & transmits 
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la map ex change progm« 

Handle a reproduction reqs . 
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Cont. Sec. 


Hot counted on ORA f/0 (TACAST) 



Approved For Release 2001/08/10 : CIA-RDP63-00314R000100010016-5 






Approved For Release : CIA-RDP63-00314R0001 0001 001 6-5 


Encuabect & Grade 





tee Where Working 


F - 693-6 

25X1 A9a 
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Sec/ fjrpis t-Procuroeent to. 
Distributes incoming nap 

procurement rpts of the 
expenditure of funds. 

F-153^ 

Procurement Br. 
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Clk^pist in Doses tic 
Procurement Br. 
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Processing Br. 
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Cfet. Sec. 

File Clerk-Sorts catalog 

KlltlffJHil cards 

F-153*-* 

Processing Br. 

Mot counted an QBA t/0 Cat .Sec. 

File Clerk- Acquia itions list 

Sa*g* 

F-I264-7 

Processing Br. 
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Coll. Sec. 
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File clerk- typist . In cnargi 
of distribution section. 
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(This position not counted aa 

File Supervisor. 

Coll. Sec. 25X1 A9a 

clerical because of grade.) 


- a - 



Approved For Release 2001/08/10 : CIA-RDP63-00314R0001 0001 001 6-5 






Approved For Release 2001/QS/1Jp^lA-RDP63-00314R0001 0001 001 6-5 


1. So car problems. 

2. So mgtori employees. 

3. Processing Braneh, Collection Section. toe fell tine OS-4 cle ric needed. So t necessarily 

wltti typing ability. im« adiltlonil employee * beride an is a 

sunwr aaployee coning in on s pe a nwat basis. Also suggested that it would be ideal 
to have a full tine clerk in the cataloging section. 

Procurement Brancb( Special Support Br. ) A full tine experienced typist (CSS-5) desired* 
Someone like a publications typist would be desirable. It is felt that two typists, 
both well qualified, could be kept busy full tine. 
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